
To Upload to Leapfile (Secure Server): 

1. Go to https://solera.leapfile.net/ 

 

2. Click “Secure Upload.” 

 

 

3. Select the recipient “Deposit Accounts Customer Service.” 

 



 

4. Fill in the subject line as “Attn: IRA Transfers.” 

Fill in the message field as “Completed IRA Request” with your name included. 

 

 

 

 

 

 

 

 

 



5. Upload your documents using the “Select files to send – Regular upload button 

 

 

 

 

 

 



 


